September 28, 2009

Dear County Chair:

I first want to personally thank you for your quick response to my request for your county’s convention size. Knowing the convention size allows us to apportion delegates at the precinct level. If you have sent in your convention size then you will find a copy of your county’s apportionment figures with this letter. 

The next major step in preparation for the January 23, 2010 Caucuses is to find a meeting site for each precinct to hold the caucus. Please remember that the 2010 Caucuses will take place on January 23rd and begin promptly at 1:00pm. If you would like to have any of this information or a copy of your past caucus locations sent to you electronically, please email me with a request to: nsterzenbach@iowademocrats.org.

When reserving locations for each of your precinct caucuses, remember that:

· The locations should be public buildings that everyone in the precinct can locate easily. Included with this letter is a section of the Iowa Code outlining the types of buildings that should be used for the precinct caucuses. 
· Locations should be located within the precinct boundaries where possible. If no public meeting facility is available within the precinct boundaries, a public meeting facility in an adjacent or nearby precinct may be used.

· Each location should be handicap accessible (For your convenience, I have included a checklist that you can use when reviewing caucus locations for accessibility). 
Finding precinct locations is going to be an on-going project for us throughout the fall. We are asking that all counties have this project completed by October 31, 2009 to ensure we are able to communicate this information to the public at-large in a timely manner. When you have secured the locations for your county, please send them to me at the contact information listed below. 

As always we at the Iowa Democratic Party are available to help in any way you may need. Please do not hesitate to contact me directly if you need any assistance. Again, my contact information is listed below.  Thanks for you all you do in support of the Iowa Democratic Party and for working hard to make the 2010 Iowa Democratic Caucuses a success. 

Sincerely,
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Norm Sterzenbach

Caucus Director

Iowa Democratic Party

5661 Fleur Dr

Des Moines, IA 50321

515-244-7292 ext. 692

nsterzenbach@iowademocrats.org 

PS. If you have not set your county’s convention size, or have not submitted it yet, please do so as soon as possible. 

(Over)


